Contest Kit Outline

[Keys to Success |

Preparation

B Setting Goals and ODJECIVES .......evveeieieiereeeeeee ettt ettt et 1
B SEEeTiNG COMIMITICE ....eeeneieiieeieeee ettt te et et e e et e et e et e et e st e e ae e et e e e neeeneas 2
B ConteSt TIMEIME ....cocveeeeiiieieeeeee ettt ettt 3
B ConteSt PrOTECTION ......eivuiiiiiiiiiiiiiciicentcceee ettt 4
B Recruiting @ ChamIPION .....cocueoieeierieeeeeeee ettt ettt ettt et sae s 1
B [ncentives/Rewards & Recognition/Celebration ............cccoeeeeeiiiieneninnnncnicnnenseenecenene 2
B Web Site DevelOPIMENT ........oooviieieeeeeeeeeee ettt s e e e e e e e e e e e e neeenns 4
® Web Page DeSCIIPLONS ....coveieieieiiieieeeeeeeee ettt ettt et 5
e Online Registration and PIedge ...........cooueeveerieeienienieneeteeeeeeeetee e 5
® Online ACtivity LOZEING ......ooueeiirieeieeeeeteetee ettt ettt et 6
® Including @ DiSCIATMET .....c.coeuiiriiiiiieteeeee ettt 6
B FIIESS FAITS.c.oeieiiiiiiiciececece ettt r e 8
® Planning and RESOUTCES .......coeeeierierireienieeteeeeee ettt 8-11
B REPOTTIIIG ...ttt ettt et e e et e st s et e st e st e e e b e st e e easeeeneeesaseeenneenn 12
e Data Exchange with Your Opponent...........ccccoeceeieeienvienienieencereeeeeceeeceee e 12
® [nternal REPOTTING .....cooueeeeiiiiieeee ettt ettt 12
B Branding YOUT COMEEST ......c.coeueeriieieeieeeeteeeeese sttt ettt st et e st et e seesbe e teesnesneeas 1
m Use of Arkansas Fitness Challenge NaIme ........coceeveevieriieniienienenteeeeeeeeceeeeet e 1
B EXternal PrOMOTION .......coiiiiiiiiiiieieeeteeeeeee ettt 2
B Internal PrOMOTION .....ccvcoviiiiiiiiieeeeteee ettt ettt 2
B OtRET TACAS ...ttt sttt ettt 3
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B Essential Element t0 COMEEST......ccveeiiriiriinieeieeteeteeeee ettt 1
B ReVIEWING RESUILS.....coniieieieeeeee ettt ettt et ettt e 1

® Sample Tools
o Evaluation INSIUMENT .......cocooiiiiiiiiiieieeeeee ettt 2
® Arkansas Fitness Challenge ReSults .........ccoceeeivireiiniininnieeeeeeeeeeeeeeeeeee e 3-6

[Resources/General Information|
B Finding Community Resources for Your CONtest..........ccecceeeeeienerrerrennenserseeseeeseeeeeeeene 1
m Getting Pieces Designed/Printed/Produced ............coccoeeveeiiieneninnininentiereeeeeeceeeae 2
B Downloading this Kit........coeeeieeionieieeeeee ettt e 2
| m Preparation Sample Tools |
® Task Assignment Timeline WOrkSheet ............ccooeeeereiinieniniiieeeeeeeeeeeeeeeeene 4
e External Communication and Promotions Plan..........ccccoeceviiniininiinncnninieneeen. 5
e Internal Communication and Promotions Plan...........c.c.coocoviininninninnennineneeenen. 8
® Contest Promotion/Activity Calendar ..........cccoceeveevierieniennienieneeeeeeeeeeeeeeeeens 15
e Employee Exercise Equipment Waiver............cccoeoiiieiireeeceeeeeeeeeeeeee e 16
[m Structure Sample Tools |
® Guidelines/Checkpoints Map.......cccoecceeeerirrieneertrceeeeeee e 17-18
© PIIZE LIST. ettt ettt ettt et et e b e e e e e s e e 19
® Registration Promotion/INCentive ...........ccccooveiviiiiniiiniiniinicicnenrcceececneceens 21
® Award Certificate (Governor’s Council on Fitness)........ccccceceeveeevenieensiensenveenseenneen. 23
o Award Certificate (INTETNAD ......cocceeverrireeeeeee ettt 24
o Contest Participant DITeCtOTY ......ccueieeieeiieiieeieteeecee e s eeeee s ee e e s e e s anees 25
o Paper RegiStration TOOL ..........c.cooeeeiiriinieieeeee et 26
® Paper Logging TOOL ........cc.oevuiiiuiiieieeieeeeeeeeeee ettt 27
| ® Structure/Web site Development Samples|

¢ Encouragement Messages for Activity LOZEIng.........oocveeeeviereiiniiinciinnieneeenn. 28
# Specifications for Online Registration and Logging...........cccccevveeeereuennen. 29-33
A Database SIIUCHUTE ......coveeeeeieeieeieeeee ettt 29
A Reporting STIUCTUTC .....covevieeiieeiieeeee ettt ettt e e e e e 31
¢ Web pages — Online Registration and Logging ...........ccccceveeverveerneenveennen. 34-37
¢ Web pages — Content EXamples .......c.cooceeveeieeieniennieneneereeseeeeeeeeeene 38-39
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|e Structure/Fitness Fairs Sample Tools |

¢ Planning TIMEHNE ........cooiiriirieeeeeeteete et 40
¢ Exhibit Layout Diagrams..........ccoceeieriiniiniieniereeteeeeee e 41
¢ Vendor/Exhibitor Information Sheet ............ccocoevierinniiininniieeeeeeeeee, 42
¢ Signage EXAMPIES ......cocoooviiiiiinieieeeeteteee ettt 43
¢ Discount Coupon EXAMPIES........ccceeeiereiieeeriereeeeeeeeeeeeeee e e eeeees e e seeeeeeeas 45

[® Structure/Reporting Sample Tools |
¢ Data Schedule and Methods STUCTUTE ......coceeeieriiriieieieeeeeeeeceeee 46
¢ Data Method for Specific Timeframe Example ..........cccoeeoeeeiieeereieeeeen. 48
¢ Data Exchange Document EXample .........cooceeeiimiiniinninniiieeeeeeeeeee, 50
¢ Internal Data Reporting Chart EXamples ..........ccocevvireiinenninnennenceeeeeeee, 52

[= Promotion Samples|
® Logo(s) or Graphic Treatment.........ccceceeeueereeererseeieneee ettt 53
© COMEESE POSTET ...ttt ettt st e et sae e et se e st e et e e eaeeeene 54
[® KickOff EVeNt]......c.ovvieieiiiic s 55-60
© WIAD-UP EVEIIL ..ottt s e e s e s 61-66
[® Presentation SUPPOTT|........ccoveeeeeeiiieeieceieceeeecee ettt eeteeeeeeeaeeeseeeseeeseeenns 67
© RegisStration PaCKet .........coceeeuiiiiiieeieeee ettt ettt 69
O INEEINA] POSTETS ...c.neeeeiieieeeeieee ettt ettt et ettt e esaeeene 70
© E-mail Campaign .......coceeeieriiiieieieeeeee ettt 72-76
© EMPIoyee NeWSICHETS. ....cccveeeeeeeeeeeie ettt 77-82
© Web Site PrOMOTION. ....cocueeeieeieiieeeeeeetee ettt ettt ettt 83
O LT ettt ettt ettt et e s e et s st e e st e s st e e st e e ne e e neenane 85
© EXErciSe OPPOITUNITIES. ....cceevureieeeeeieiiieeeceetecieeeesreeeeeereeeessaeeeesaeeessseeessnneesssnnees 86
© Monthly Contest Progress SHeet..........cooeeveevirieeienienteeeeeeeeteeteeeeee e 87
[Worksite Wellness Ideas |

B “Lunch and Learn”™ SESSIONS ......cccueevuerterrterrieriteetenteeteetesteetestest et e st e sseseseesseesseseseesneas 2
o Community Resource Speakers/TOPICS .....cceeeeeeuerreererniereerereeeee et 3
B WelINess E-mailsS.......ooeeeieniieieeeeeeee ettt s ae s 4
B MOtivational EVENES......cc.coviiiiiieeeteee ettt ettt ettt e e st 7
B Resources/Web Site LITKS .......cooueeuirieeiieeieeteeteeteeteteet ettt 9-12
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